
 

 

ASSESSMENT POLICY 

EXTENSION GUIDELINES  

 
General information 

(1) Students are expected to submit their assessments on time and attend any 

compulsory learning activity.  

 

(2) Students may be entitled to an extension or to be excused from a compulsory 

teaching activity under these Guidelines where they: 

• Are affected by extenuating circumstances which are outside of their control  

• The affect lasted for 3 consecutive days or less, and  

• The circumstances prevented them from submitting an assessment task on 

time or attending a compulsory teaching activity.   

(3) Students who are affected by extenuating circumstances for more than 3 

consecutive days should refer to the Disruption to Studies Policy for information on 

the support available to them.  

 

(4) Students who meet the criteria outlined in clause 2, and who apply for an 

extension for an individual assessment item, will have a 3-day extension 

automatically approved for all assessment tasks aside from those listed in 

clauses 6 and 7. Students studying a modular program with The College will 

receive a 2-day, rather than a 3-day extension.  

 

(5) Students are only entitled to one automatic extension under clause 4 in each 

subject. Any subsequent requests will be assessed by their Subject 

Coordinator.   

 

(6) Students who meet the criteria outlined in clause 2, and who apply for an 

extension or to reschedule an assessment time, will have their request 

assessed by their Subject Coordinator for the following assessment items:  

• Debate 

• Interview 

https://policies.westernsydney.edu.au/document/view.current.php?id=205


• Participation

• Presentation

• Professional Placement Performance

• Simulation

• Viva Voce

Or for any group assessment. 

(7) Students who meet the criteria outlined in clause 2 and are completing one

of the following assessment items, may be eligible for a deferred

examination:

• End-of-session Exam

• Final Exam

• Practical

• Practical Exam

Refer to the Examinations Policy and Deferred Examinations website for 

more information.  

(8) If you have an Academic Reasonable Adjustment Plan (ARAP) that includes

extensions as a reasonable adjustment and require an extension that is

longer than 3 days should refer to the Guidelines on assessment extensions for

students with an Academic Reasonable Adjustment Plan (ARAP) that includes

extensions as a reasonable adjustment.

(9) Supporting Documentation is not required for any requests for extension or

to be excused from a compulsory teaching activity where the impact is 3 days or

less. Supporting documentation may be required for Disruption to Studies and

Deferred Examination applications, refer to the relevant resources for

more information.

(10) Check your Subject Outline for information about due dates for assessment tasks

and dates of any compulsory teaching activities.

Criteria for Subject Coordinator assessed extensions 

(11) Requests for extensions or missing a compulsory teaching activity that

are assessed by a Subject Coordinator should be approved where a

student has been impacted by extenuating circumstances that last less

than 3 consecutive days, such as:

• Health issues (physical or psychological)

• Hardship e.g., substantial change to routine employment.
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• Carer responsibilities. 

• Crisis or trauma e.g., impact of a crime, domestic violence or accident. 

• Natural or public event e.g., flood, bushfire, public transport strike. 

• Compassionate reasons e.g., death of a relative; illness of a close family 

member. 

• International, national or state sporting or cultural events. 

• Other extenuating circumstances that disrupt study for less than three 

consecutive days. 

(12) The following factors will not normally be considered as extenuating circumstances: 

• routine demands of employment and employment-related travel 

• difficulties adjusting to university life and to the demands of 

academic work 

• stress or anxiety normally associated with examinations, 

required assessment tasks or any aspect of your studies 

• lack of knowledge of academic requirements 

• difficulties with the English language 

• difficulties with visa arrangements that could have been 

reasonably anticipated 

• scheduled change of address, moving house, etc 

 

How to submit your request 

(13) Students should Apply for Extension or Disruption to Studies Provision as early 

as possible. 

(14) Applications must be received no later than 5:00pm two working days after 

the due date or date of the compulsory teaching activity. 

(15) It is in your interests to continue to work on your assessment task as best 

you can. If your request for an extension is made after the due date of the 

assessment item, your Subject Coordinator may ask you to produce work 

completed to date to determine your engagement with the task before your 

studies were disrupted. 

(16) It is in your interests to ensure you attend all mandatory activities where 

possible. If your request is made after the date of the mandatory activity, 

your Subject Coordinator may ask you to produce any preparatory work 

completed so far to show that you had prepared for the activity. 

https://wsu.service-now.com/student?id=wsu_cat_item&sys_id=9a3c83a5dbd8b9109dd2bc56f396196b


Outcome of your request 

(17) The University will confirm the outcome of your application as soon as 

possible. You may be contacted to discuss the matter further if necessary.  

(18) If your request is not approved: 

a. You may lose marks for each calendar day that the assessment 

task is overdue if it is not submitted on time. See the Assessment 

Policy. 

b. You may receive a Fail grade if you did not attend a compulsory 

activity that was required to pass a subject. See the Assessment 

Policy. 
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